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Mi quy trinh: KTCL.PK.02

BANG THEO DOI SO LAN PIEU CHINH TAI LIEU

| TOM TAT NOI DUNG DIEU LY DO PIEU THO1I | LANDIEU
o1 CHINH CHINH GIAN CHINH
I. Diéu chinh tén quy trinh
2. Didu chinh thai gian tién hanh Cén cir vao
phic khao 1165/QD-YDHP
1. | 3. Bo6 sung cac loai hinh KTDG dugc | quy dinh thi, kiém 2021 1
phuc khao tra, danh gia hoc
4. Bb sung cac yéu cau khi chim phén

phuc khao

10.

Ngay hi¢u luc: / /2021 I

Lin ban hanh: 02

b



Ma quy trinh: KTCL.PK.02

. MUC DICH
- Giai quyét cac thic méc vé diém cua sinh vién sau khi tham dy céc dot thi
tuwong ung.
- Quan ly chim phuc khao bai thi theo ding quy ché.

II. PHAM VI AP DUNG

Quy trinh nay ¢é lién quan dén cac don vi sau ddy (danh dau x):

[ Phong Pao tao DH o Phong Quan tri

XPhong Pao tao SDIT o Phong Hanh chinh

&1 T Khao thi &DBCLGD O Trung (am Thu vién
F];i'lbllg Thanh tra Phap ché [X1Cac khoa

alPhong T4 chire ¥ Cac B§ mdn

noPhong Tai chinh oTT Hop tac & Phat (rién dao tao
olPhong Cong tac chinhtri | ...

III. CAN CUPHAP LY, TAI LIEU VIEN DAN
- Quyétdinh s6 1165/QD-YDHP quy dinh thi, kiém tra danh gia hoc phan, ban
hanh ngay 09 thang 09 nam 2021 cia trudng Dai hoe Y Dwoce Hai Phong,

- Quy ché thi tbt nghiép trung hoc phd théng qudc gia(ban hanh kém theo thong
tir 15/2020/TT-BGDDT ngay 26 thang 05 nam 2020 cia Bé trieong Bo Gido

duc va Dao tao)

IV. THUAT NGU, PINH NGHIA, VIET TAT
- KT&QLCLGD: Khao thi va quan ly chit lugng gido duc
- CBCHT: Cén b6 chdm thi
- KTDG: Kiém tra danh gia

- GV: Gidng vién
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Ma quy trinh: KTCL.PK.02

V. LUUDO

Tiep nhan don phiic’khdo

Kiém ra va
Xir [y phan
loai don

Chua hop 1§

Hop I¢

Do 18i khéc Cham phuc khao

Lép bién ban xir ly sy

+ [ip ho'so'cham phiic khao
vido

T chire ehdm phic
khao

Thang bao ket qua
phtie khao

Ngay hiéu lye: / /2021 3

Lan ban hanh: 02

Al -



Ma quy trinh: KTCL.PK.02

khao

két. Tong hop cic bai thi cia
mot mon thi vao tai dyng,

ddng thoi ghi rd s6 bai thi va
s6 t& gidy thi cia timg bai thi

&QLCLGD

bude 3

NOI DUNG
i " o x - Trach .y A%
STT | Céng vie Noi dung cong viée hitgin Thaoi gian Bi¢u mau
-Sinh vién dé nghi phtc khao
viét don (theo méu tai Trung o
. 4 A ” . I'rong
Ficp nhdn | tim Khao thi hodc dowload 1A 1n .
don phic | trén website hpmu.edu.vn) va Lan bynhdn vong 3
> re 4 4 . e \ A g el 1
P ol o RUTLERTS © | phiic tra (TT | ngay ké tr | KTCL.PK.02-
| khdo cia | giri don kém 1€ phi v€ Trung e .
. oA - . ; \ Khao thi & khi cong | BMOI
sinh vién | tdm khao thi & QLCLGD. QLCLGD) bé diém
~ . T 15 LG
“Trung tdm KT&QLCLGD thi
tiép nhin don cva sinh vién, va
I€ phi phiic khao.
- Kiém tra: thong tin don, thoi
han, néu khdng du thong tin
hodic qua han béo lai cho sinh
vién biét, néu don hgp I€ thi:
+ T'ra ctru $0 bao danh, s
Kiém tra | phach cua bai thi, rat bai thi, o s o
S TN .. .« | Can bd nhén . .
vaxur ly doi chieu voi phiéu thu bai dé , e Sau khi > 5
2 hén loai | kiém tra, d6i chiéu s6 (o gidy phestna (IT hoan thanh i e
; . : : nd
30';1 ‘. thi v S Khdo thi & [‘nrérctl BMO03
i . LCLGD
+ Phén loai don: Q )
* Neéu sai do nhip nham diém,
sinh vién danh nham so bao
danh..... chuyén sang bude 3
* Cham phuc khao lai bai thi
L sang budc 4
- Lap bién ban sai sot
b - Gui cho bd phén turong g T : ;
L4p bién A0 20 DY EWNE 17T Khio thi Sau khi
. 0oL | (the ky,can bd danh phach, can o s KTCL.PK.02-
3 | ban xur ly X s g PR T &QLCLGD | hoan thanh
n bo sinh phach...) yéu ciu lam A e i P BMO05
sur vige A . o ek B§ mdn budc 2
don d¢ nghi sira di€m.
- Chuyén bude 6
- Nhgp thong tin don phic tra
vao sd.
- Néu bai thi tu luén: KTCL.PK.02-
Lap ho so | + Photo bai thi gbc va che y o Sau khi | BM03
A . .2 Co s N ! TT Khao thi . <
4 | cham phuc | dieém thi thanh phan, diém tong hoan thanh

KTCL.PK.02-
BMO02
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Mai quy trinh: KTCL.PK.02

dé ban giao cho bo mon.

- Néu bai thi trac nghiém trén
may:

+ Xudt bai lam cta sinh vién ra
gidly c6 kém theo dap an. Tong
hop cac bai thi cia mgt mdn
thi vao tui dyng, c’lf“)ng thoi ghi
1 sd bai dé ban giao cho b
mon.

- Tuyét dbi gitt bi mat (én sinh
vién,bi mét gitra s6 bao danh
v6i sb phach va khong duge
ghép dau phach.

- Guri thdng bao cho Truong
bo mon dé ctir GV vé cham
phiic khao

- DBéi véi bai thi khéa ludn,
tiéu ludn, chuyén dé, bai thi
thure hanh, thi lam sang Trung
tam s& guri thong tin sinh vién
phic khao va bién ban chdm
phtic khao dé bd mon xir 1y sau
do bo mon s€ ndp lai cho
Trung tim Khao thi
&QLCLGD bién ban chim
phuc khao.

To chire
cham phuc
khao

- Can bd quan ly phic khao
ban giao bai thi cho CB chdm
phic khao, c¢6 ky giao nhan.
-Viée td chirc chim phiic khao
g6m 2 cén bo cham thi. Hai
c¢an by chim phic khao 13 hai
can bd khong cham thi hoc
phén d6 lan 1 (ddi véi thi ty
ludn).

+Né&u két qua chim cua hai CB
chidm phuc khao gidng nhau
thi liy két qua d6 lam diém
phiic khao cua sinh vién va ky
xdc nhin bién ban phic khao.
+Néu két qua chdim cia hai CB
chédm phuc khao chénh léch
nhau thi s& yéu ciu truéng Bo

TT Khao thi
&QLCLGD;
B) mon

Sau khi
hoan thanh
budce 4
Thoi gian
t6 chue
chédm trong
vong 10
ngay lam
viéc

KTCL.PK.02-
BMO02

KTCL.PK.02-
BMO3
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Ma quy trinh: KTCL.PK.02

mén ctr thém CB thir ba cham
phuc khao

+Néu két qua chiim cua hai
trong ba CB cham phic khao
gidng nhau (hi liy diém gidng
nhau lam diém phuc khao.
+Néu két qua chdm ciia ca ba
CB chém thi chim phitic khao
chénh I&ch nhau thi Trudng Bo
mon lay diém trung binh cong
ctia ba ldn cham lam tron dén
hai chir s6 thap phéin lam diém
phiic khao chinh thirc cho sinh
vién

- Piém chdm phic khao duoc
ghi vio bién ban cham diém
phtic khao bai thi, ly do thay
ddi diém va cé day du chir ky
ctia hai can b chim phiic
khao va xdc nhin coa T'T
KT&QLCLGD.

- Dia diém cham phic khao:
tai Phong KT&DBCLGD.

X ly ket
qua phuc
khao

- D6 vai sai s6t tir bude 3 thi
can bo phic khao s€ nhin:
bi€n ban sy vigc sai sot, don dé
nghi stra diém, bai thi photo va
guri cho can b sta diém dé
tién hanh diéu chinh diém .

- Néu ¢6 sy thay doi diém sau
khi chim phiic khao can bd
quéan ly phiic khao chuyén bién
ban chdm phic khao va bai thi
photo (trude va sau khi chim
lai) cho can b0 stra diém dé
tién hanh diéu chinh diém .

- Diém phic khao dugce sir
dung dé thay thé diém thi lan 1
(dt két qua phic khao ¢o cao
hon hay thép hon két qua
chém thi lan 1)

Can b0 phuc
khao

Can bd sira
diém

TT Khao thi
&QLCLGD

Sau khi
hoan thanh
budce 5

hodc bude
3

KTCL.PK.02-
BMO05

KTCL.PK.02-
BM04

KTCL.PK.02-
BMO3

Théng bio
két qua

- Hang tuan két qua phic khao
s€& dugce ding 1En website cong

Trung tAm
Khao thi &

Toi da 10
ngay lam

KTCL.PK.02-
BMO06
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Ma quy trinh: KTCL.PK.02

phuc khao

thong tin sinh vién.

- Néu diém phiic khio thay
ddi, sau khi stra diém sinh vién
s& biét diém ngay sau do bing
cach (ra ctru diém thi trén phan
mém.

- Néu bai phiic khao cta sinh
vién thay déi tir | diém o 1én
sinh vién s¢ dugce hoan lai tién
1€ phi phuc khao.

QLGD

vige sau
khi hét han
phue khao

Luu két

Bo ho so cham phie khao sé

Trung (dm

Sau khi

KTCL.PK.02-

8 ; duoc Iru tai Trung tdam Khao Khao thi & hoan thanh
qua thi QLGD bude 7 B
VI. BIEU MAU
, N Théi Hinh
STT Tén biéu mau Mai hoa Noi lwu
gian lwa | thire huy

TT

1L Pon xin phic khdo KTCL.PK.02-BMO1 KT&DBCLGD 6 ndm Xé bo
o | TT

2. | S6 giao nhiin phiic khao | KTCL.PK.02-BMO2 | k1&DBCLGD | © ndm X¢é bo
Bién ban chim phuc ET

3. i KTCL.PK.02-BMO3 | kre&pBCLGD | © ndm Xé bo

hao

; ) 5 TT

4. Don dé nghj stra diém | KTCL.PK.02-BM04 | krepBcLGD | 6 nam Xé bo
ET

S. Bién ban sy viée KTCL.PK.02-BM05 KT&PBCLGD 6 nim Xé bo
Bang thong bao két qua 7 T

6 KTCL.PK.02-BM06 KT&DBCLGD 6 ndm Xé bod

phuc khao
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Ma quy trinh: K'TCL.PK.02

PHU LUC
(Tén bidu miu-Ma biéu mau kém theo QT/..../KT&DBCLGD)

1. Don xin phie khiao: KTCL.PK.02-BMO01

TRUONG DH Y DUQC HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
TT Khio thi & QLCLGD DPoc lap - T do - Hanh Phuc

PON XIN PHUC KHAO BAI THI

Kinh givi - Trung tim Khao thi va Qudn ly chit Irong gido duc

B BONL IR ... oo S S S B S 05
BB UEANY s i e s i 5 A S NS
Sinh viln 10D v Masinhvién:

Dién thoat &0 1ac: oo e
Moén xin phic tra: . Lin thi:......... Ngay the: ...

S 1B A Bt e
Em nhin thiy diém s6 d3 dat chwa twong xing véi bat thi cia minh nén em lam
don phic khio. Kinh mong Trung tim Khio thi va Quan 1y chat lwgng gido duc va
B8 mén tao didu kién xem xét va cham lai bai thi cho em.

Em xin chin thanh cam on!

Hai Phong, ngay......_thang ... 1111 (R

Ngwdoi lam dom
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Ma quy trinh: KTCL.PK.02

2. S6 gino nhin phiic khio: KTCL.PK.02-BM03

SO GIAO NHAN PON PHUC KHAO

STT

Ngay
phie
khio

Hg (én
sinh
vién

Lop

Piém
trurée
phic
khio

Diém
saul
phiic
khio

Ngay
BM
nhin

Ngay | (Y
BMtrda | .z
diem

Ghi
chn
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M3 quy trinh: KTCL.PK.02

3. Bién ban chim phic khio: KTCL.PK.02-BM03

TRUGNG BPH Y DUGQC HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM KHAO THI & QLCLGD Pic ldp — Tw do — Hanh phiic

BIEN BAN CHAM PHUC KHAO

MoOn: o Lan thic oo
Ngay ndp don xin phiie traz. ... Negay BM tra diém: ....o.ooooeveiroeeneenn
CB CHAM TRUGC PK : CBCHTL. ...
2 E 0 TSR ——
S Didm | Diém )
STT| phich Ho va tén Lép | trwéc | sau Dién giai
PK PK

1

2

3
Ngay cham phiic tra .........oocoocivevveeiioe Negay tra Dao tao: ...,

Cin bd chim phiic tra 1 Cin bd cham phuc tra 2 TT Khio thi & QLCLGD
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Ma quy trinh: KTCL.PK.02

4. Don d& nghi sira diém: KTCL.PK.02-BM04

TRUGNG PH Y DUQC HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM KHAO THi & QLCLGD Pic lip — Tw do — Hanh Phic

DON DL NGHI SUA PIEM
Kinh giri: - Trung tam Khao thi & Quan 1y chit lugng gido duc

Tottenla: ..o, e

Trong qua trinh vao diém : (chuyén can, thuong xuyén, thue hanh, 1im sang, cudi ky, Iy
thuyét)

Ménhoe: ... Mi 16p hoe phdn: ...
RBa: o ooicomnvs oo B0 W ciniiiovniaciy NABTROCT vunsiss svinssavssssssivnnsesnens
Ngay this ... JLanthiz .

Téi dd vao nhdm diém cia sinh vién nhw sau:

STT Ho tén SV Mi SV Loai diem | Piém sai | Piém ding

1

2

3

4

5

Ly do (néu cu thé):

Kinh dé nghi Trung tim cho sira diém.
Hai Phong, ngay thang nam

B6 mén/Trung tim Ngwéi nhiip diem
KT&QLCLGD
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Ma quy trinh: KTCL.PK.02

5. Bién ban sy viée: KTCL.PK.02-BM05

BOY TE CONG HOA XA HOI CHU NGHIA VIET NAM
TRU'GNG PH Y DUQC HAI PHONG Dic ldp - Tw do - Hanh phic

BIEN BAN SU VIEC

Hom nay, ngay....... thang....... /o1 7723 1 A— glo phit

T e
CHUNG TOI

Lcsssmmmmenasmsss samememmansen Ehre v i cevanmnanssnmnansss
) Chire vU &

Tién hanh 1ap bién ban su viée
+ N1 dung su viée

Bién ban két thue vao hdi ....... gl ngay ......... thang ... nam ...
Bién ban duoc lip thanh........ ban; moi ban gom ....... to; c6 nd1 dung va gia try
nhw nhau. Pd giaocho ... 01 ban. Sau khi doc bién

ban, nhmlg ngudi e mit dong ¥ vé néi dung bidn ban va cung ky vio bién ban.
Y Ljen bd sung khéc (néu c6)

NGUOI THAM GIA LAM VIEC NGUOI LAP BIEN BAN
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Ma quy trinh: K'TCL.PK.02

6. Bing thong bio két qui phie khio: KTCL.PK.02-BM06

Két qui chAm phic khio Tuan 11/10 — 15/10/2021

1 Sinh ly bénh 2 2
2 Tat mui hong | 4
3 TT HCM - 2 S
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