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Vv phan cong nhi¢m vy cin b, vién chirc trong phong Cong tiac chinh tri
(Ap dung tr ngay 01 thang 01 nam 2017) '

1. Th,S. Vi Quang Tuyén: Trudng phong
Phu trach chung cac cong tac cua phong,
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" 2. }SN- Nguyc.zn T’hanh .(;hung’: Chgyénﬂviéntngiﬁp viéc cho dong chi
ruong phong va chiu trdch nhiém chinh cac cong viéc sau:
i dé-nT}:ie:o do;l, nam chac }oén bf_") tién’d{) va chéft luc__)'{x'g céri’g v.if:c cuz} p}‘l(’)n‘g,
1U dong dé xua’t vo1 Phu trach phong cac gjai phap, giai quyét hiéu qua va don
déc cac dor:lg S:hl u"ong phong trong viéc thuc hién nhiém vu lién quan.
- Ché ban cic quyét dinh, cdng vén dugc quy dinh trong chire nang nhiém
vu cua Phong khi dugc phén cong. |
- Chup anh (Phoi hop ciing déng chi Khué, Mén); Viét bai dang trén
trftpg website ctia Nha truong. Cé trach nhiém chinh trong viéc ra soét, kiém tra
néi dung trude khi giri cho phuy trach phong duyét ¢é dang bai.
- Chu déng tham muu dé xuét vé hinh thirc cua trang website Nha truong
- X4y dung ké hoach cong tac ndm cla Phong.

. - Quan h¢, giao dich phoi hop cong tac: Phu trach toan bé viéc dua tin,
viét bai va cac thong tin ndi by khic cta cic don vi sau — Bénh vién truomg;
Khoa Dugc hoc; Khoa Y té cong cong; Khoa Ring — Ham — Mit; Khoa Y hoc
bién; Khoa Diéu dudng; Khoa K§ thuat y hoc; BM Héa hoc; BM Héa sinh: BM
Mo phoi thai; BM Ngoai ngit; BM Toan; BM Tin hoc; BM Pao dirc y hoc vay
hoc xa héi; BM SH-DT; BM Sinh ly; BM Sinh Iy bénh — Mién dich; BM Di ing
— Mién dich lam sang; BM giai phau; BM GDTC; BM Ky sinh tring; BM gial
phau bénh; BM Vi sinh.

- Phéi hop theo ddi hoat dong ciia cac DTN — HSV nha trudmg, lam thanh
vién cta To tham do du luan sinh vién.

- Thudng truc md hinh “Lang nghe y kién sinh vién”.

- Thuc hién cac cong viéc khac khi dugc phén cong.

3. CN. Vii Thi Mén: Chuyén vién, gitip viéc cho ddng chi Truéng Phong
va chiu trach nhiém chinh céc cong viéc nhu sau:

- V& tai san, vat tu: Chiju trach nhiém quan ly, bao quan toan bd vat tur
trang thiét bi ciia Phong CTCT. Linh b sung trang thiét bi thuong xuyén, dé
xuAt mua sim, sira chita va b sung vin phong phdm trang thiét bj can thiét phue
vu cdng tac cua Phong, ‘ '

- Phan lich truc phong va cip nhét nhitng thong tin can thiét 1én bang tin.

- Gtri va nhan cdng van di, dén Phong, luu trif toan bd vin ban lién quan
di — dén phong vao cgp file phit hop véi timg linh vuc.

]



- Ché ban cac quyet dinh, cdng vin dugc quy dinh trong chire ning nhiém
vu cua Phong khi dugc phan cong

- Chup anh (Phéi hop cung dong chi Chung, Khué); Viét bai dang trén
trang website cua Nha truong, gui dong chi Chung ra soat thong qua Phu trach
phong trudce khi dang bai.

- Xay dung ké hoach tuyén truyén cac ngay |é 1on, cac ngay ky niém cua
Nha truong trén Website va bang dién tur.

- Lap va quan ly sb hop va giao ban cua Phong dinh ky, dot xuat

- Chu ddng tham muu dé xuét nhimg cong viéc lién quan dugc giao.

- Quan h¢ giao dich, phdi hop cong tac: Phu trach toan b viéc dua tin,
viét bai va céc thong tin ndi b khac ciia cac don vi sau — Phong T chire — Cén
bd; Phong TCKT; Phong Do tao DH; Phong Dao tao SPH; Phong HC-TH;
Phong Quan tri; Phong VT-TTB; Té y té co quan; Vin Phong Dang uy; Ban
QLDAXD; Ban QLKTX; Trung tim Khao thi va KPCLGD; Trung tdm Dao tao
thuong xuyén; Phong Céng nghé thong tin; Phong Quan ly khoa hoc; Phong
HTQT.

- Phéi hop theo dbi hoat déng clia cac CLB, Pdi, Nhém cua sinh vién trong
Nha trudng, kip thoi bao cdo ddng chi Phu trach Phong khi c6 vén dé phat sinh.
- Thuc hién céc nhi€ém vu khéc khi dugce phan cong.

4. CS. Bui Minh Khué: Céan su phong, gilip viéc cho dong chi Truéng
phong va chiu trach nhiém chinh nhitng céng viéc nhu sau;

- Quan ly bao quan may quay phim, xir 1y chinh sira cac hinh anh, video
trude khi luu trir hodc ding lén website.

- Lén y tudng xdy dung chuyén muc clip ctia Nha truomg dé dang trén
website.

- Phu trach cdng tac luu trit hinh anh, nghién ciru dé xuat dé cong tac luu
trir khoa hoc, dé tim.

- Lap s6 theo ddi cong tac lyu trir hinh anh, video.

- Chu d6ng tham muu d& xuit ghi hinh nhimg hoi nghi, hdi thao khi thiy
can thiét nhing cong viéc moi phat sinh.

- Quan hé giao dich, ph01 hop cong tdc: Phu trach toan bd viéc 14y tin,
chup anh, ghi hinh va cac thong tin ndi bd khac cua cac don vi sau: - BM Ngoai
— PTTH; BM N¢i; BM San phu khoa; BM Phuc hdi chirc nang; BM Lao bénh
phm BM Nhi; BM Tam than; BM Than kinh; BM U budu; BM Y hoc ¢o
truyen BM Mat BM Tai — Miii — Hong; BM Da liéu; BM Gay mé hdi stc.

- Thuc hién cac nhiém vu khac khi dugc phan cong.
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